31 Deocember 1948

KEMORANDUM 70 EXRCUTIVE DI RBCTOR
ASSISTANY DIRECTOR FOR QPERRATIONS
ASSISTAKT DIRECTOR FOR OFFICE OF HEFORTS AND FSTIMATES
ASSISTANT m?:croa FOR OFFICE OF COLLECTION AKL DISSFNINATION
CHINF, 1CAPS

Subjeat: Contrel and Functions of the Washington Doocument Center

1. Instructions previously issued charging the 0ffice of
Revorts and Estimates with resnponsibility for the opers“ion of thc fagh=
ington Dooument Center are revoked,

2+ The Washin-tom Dooument Center ls aessifmed, offcotive
1 December 1946, to the Office of Operationa, and desimated the Doouments

Branch of that Office.

3. The funotions of the Doouments Branch Of'{ice of Operations,
will be:

&s To receive foreigm doouments for catalomuing,
surmarizing, and translation, Determination of
documents to be reccived will be x=ade in coordina-
tion betwesn the Asaistant Directors for Cperations,
and Collection and Dissemination.

bs To prepare subject lists of aoccessions for dis-
tridution as determined by the Of{fice of Collec-
tion and Dissemination.

0+ To prepare exirasis and surmaries [-om documemts in
its posscssion to neet requirements received from
the Office of Colleotion and Dissemination.

de To prepare literal translations of doocuments in
ite possession to meet requirements recelved {rom
the Office of Colleotion and Diseemination.

@s To provide such teohnioal lisaison with eimilar
aotivities as may be auvthorized Ly the Assistant
Director for Operations.

4., The Assistant Directors for lovorts and Letirzates, and
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Colleo%tion and Dissemination will ooordinaie closely in do‘:erminin“

#S




requirements and priorities for production of intelligence infornation
by the Doouments Branch of the Uffice of Operations, and the appropriate
dissexmination of such informations Requirements nay include continuous
projecta of a specific nature, neceasltating broad exploitation by the
Doouments Branch of all documonts ocontaining portions of information

on a designated subjeoct.

6. The Assistant Director for Operations will ocoordinate
with the Assistant Direetor for Reporis snd Fesilmeter %o determine final
disposition of doouments when no loupor required for continued aoctive
translation purposes,

6. 8. The Assistant Direotor for Oporatiors may

presoribs proeedures for direot oontact between
(16 aotivities and the Doocumonta Branch of his
Office.

be Contacts from other pgovernment agencies will be
through the Office of Colleotion and Dissemination,
exoept for suthorised technical liaison with
sindlar aotivities.
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